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	17 August 2015

	

	To whom it may concern

	
	

	Re:
	Julie WOOLCOTT

	
	


Julie has been employed with our medical practice for 10 years and 3 months.  I run a busy endocrinology clinic in which I work 70% of my time.  We run peripheral clinics in three regional areas.  I share my rooms with two oncologists, a diabetes educator and a surgeon.  In addition to running the reception in our practice, Julie's duties have included typing, organising peripheral clinics and working with the other specialists in our practice.  Julie's husband is retiring and the family is moving up to Queensland in the near future.
When Julie started working at my practice she set a new standard in efficiency and reliability.  She came to us from a surgical practice and has experience in reception work in a number of different settings.  She is easily able to cope with multiple tasks such as reception work and typing.  She is very popular with the patients and I have had numerous compliments about her from patients, who will be as sorry as I will be when she leaves.  She is a quiet worker and is able to cope with demanding work with the minimum of fuss.  She is loyal, trustworthy and dependable.  There are three other receptionists in our practice, and she has had an excellent working relationship with the other clerical staff.
I have absolutely no hesitation in recommending Julie for reception work when she moves to Queensland and I would employ her without hesitation if she were to wish to work with me in the future.  I am happy to be contacted personally regarding her future employment.

With very best wishes,
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