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Clinical Patient Folder (CPF)

1 Introduction

The Clinical Patient Folder (CPF) has been introduced to replace the Clinical Record
Information System (CRIS). This system will provide access to the centralised Canberra
Health Services clinical record including all scanned records previously available in CRIS.

1.1 Need Help?
If you require assistance in the use of the CPF application please refer to the following:

e Website: Healthhub.act.gov.au/technology/cpf

e For urgent matters 24/7 call Digital Solutions Support team: 02 5124 5000

e Email: digital.support@act.gov.au

2 Finding CPF

There are four ways that you can access CPF. They are:

Via Health Hub

Via Clinical Portal

Via Clinical Portal (click through)

Via Citrix
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2.1 Access Via Health Hub

Click the CPF link from the Clinical Apps list under Quick Links on the Health Hub home page
(https://healthhub.act.gov.au/. Enter your ACTGOV username and password and then

select the ‘Login’ button.

Quick links

o E:th'?e"cy & Clinical Apps

Employment

Resources Adverse Drug Reactions
AMH for children

Governance

AMH Online

Patient Care

Cls
Technology
Clinical Portal

Workplace

Support %

AEEIies CV5 (Renal

DIETPAS
Quick links
ECHO Synapse Reports

MedChart (EMM)
Patientrack
Pharmacy Discharge

What do you think Surgical and Theatre reports

of the new

intranet? a = 3
Therapeutic Guidelines

UpToDate

Send us your feedback.

2.2 Access Via Clinical Portal

Click the CPF link from the navigation menu in Clinical Portal

ORIONF () AT

HEALTH

CLINICAL PORTAL

Please enter your user ID and password

For support, please contact ACT Health Staff Directory

Digital Solutions Support on
(02) 5124 5000 or via email on Easshad Calvary Health Care Website

digital.support@act.gov.au
- Help and Training
You are currently using the Clinical

Portal 7 PRODUCTION version. Having trouble logging in?

User ID \ ACT Health Intranet

(http://clinicalportal.act.gov.au/concerto/Login.htm)
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2.3 Access Via Clinical Portal (click-through)

You can also access CPF via Clinical Portal. When doing this for the first time you will need to
enter your password into the CPF network credentials. To do this click on the cog in the top
left of the screen. Scroll down to the CPF Network Credentials and select the ‘Update
Password’ link. Enter your ACTGOV password in the text box that appears in the CPF
Network Credentials section and select the ‘Update Preferences’ button at the bottom of

the screen. Alternatively, open your patient’s record and then select the CPF (, icon at
the top right of the page.

Fle Edt View Favoites Tooli bep

I 20379433 SUNSHINE, Peggy 14/10/1984 (34 years)F

ERAY o N4 @700 Ewne n 06-Mar, 1202
Document View ©Qac¢ Demographics Outstanding Orders ~
Showing Al Mark All As Read
Group By Category SortBy Date 20379433 SUNSHINE, Peggy No Results Found
@ Patient Summary Other Identifers Emergency Contact
2 New Referral
Name
Episode Summary
@ Schedule Summary Relationship
¥ Patient Observation Chart Phone
7 Surgical Safety Checklist . . X
3 Add New Document Demographics Primary Care Provider
There are no items to display Sex Female Name SMITH, Ronald
Date of Birth 14 Oct 1984 Clinic Queanbeyan GP Super
Clinic
Address 123 Rainbow Ave
Fadden, 2004 Address Po Box 295
Queanbeyan, 2620
Phone 0404040404
Phone 0262973311
Mobile
Fax 62093317
Indigenous Neither
Status
Adverse Reactions & Allergies (MedChart) O
Name Certainty Reaction ~
v
Allergy Status UnKnown
Alerts and Adverse Reactions
Add Alert or Adverse Reaction ¥
=
ALERT
Test Device in Situ ERTANTY INFORMATION SOURCE DETAL
CLNICAL, Since Date 27-Feb-2019 Suspected Patient v
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2.4 Via Citrix

Click the CPF icon in a Citrix session on your PC. Note: If you are based outside of Canberra
Health Services, this will be your primary means of accessing CPF.

E)Aa

Apps

e

Portal 7 TEST_BAU

v

Clinical Patient
Folder

~N

Clinical Patient Folder Business Apps

@ Cinical Patient Folder - X

Actions: Description: Launching..
Z open Clinical Patient Folder
' AENNEREENENNEENNNNENRNNNRNNRENERED

() [More information |

3 Logging On

Once you reach CPF, you will see the CPF login
screen. Enter your ACT Government username
and password to access the CPF main screen.

If you enter the incorrect login details, the login

screen will show a pink ‘Login Failed’ banner
above your username. User IDs are NOT case

Username:
|

Password:

sensitive. Passwords are always case sensitive.

DO NOT SHARE YOUR CLINICAL PORTAL/CPF LOGIN.

Your login acts as your signature for any information you have

entered against a patient e-Form.
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Once you have logged in, CPF will display the default Advanced Search screen as indicated
below.

3.1 Setting a Login Display Screen

Rl Advanced Search

User
—0—— - =1}

Patient Search Episode Search
-Enter UR-
Advanced:Search Patient details
Patient List URNO:
Domain : - All - [
Search J
Family Mame :
My Details
Given Name(s) :
Support DOB (dd/mmiyyyy) - / ;
Sex I - All- ﬂ
GP Mame :
GP Practice :

Prefarred Language -

Home Phone/Mobile -

Treating clinician (inpatients)
Family Name:

Given Name(s):

N £

The CPF application will return to the Patient List after you log out and log back in, if you
have added patient records to your list.

4 Navigation

4.1 Menu

The CPF application always displays the same menu down the left-hand side of the screen.
You can navigate around the application using these menu items at any time.

Each group of menu items can be expanded and collapsed depending on your user profile
and privileges. Note: Depending on your privileges, you may not have access to all items listed
below. To expand a menu item click on the heading to expand the menu. There is also a
‘Quick’ URN function in the top left of the page.
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Example: Click on Search

__ Logout Advanced Search
and the Search Menu is Clnical

User
_ " §
expan ded. Patient Search Episode Search

-Enter UR-

Patient details
Advanced Search

Patient List URNO:
Domain : - All -
Search A
Family Name -
Advanced Given Name(s)
Ward List
Clinic List DOE (dd/mmyyyyy) - f !
Unit List Sex: - All-
Clinician List .
GP Name :
My Details GP Practice -

Preferred Language :
Home Phone/Mobile -

Support

Treating clinician (inpatients)
Family Name:

Given Name(s):
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4.1 Menu ltems

The following is a complete list of menu items.

Menu Item

Function

User

Logged in User’s name

The user name of the person currently logged into the CPF
application.

Logout

Log out of the CPF application (use this rather than the red
cross in the top right-hand corner to log out of CPF
application).

Quick Search Bar

Search for a patient by UR number (URN).

Advanced Search

Navigate to the advanced search function: Patient Search
and Episode Search.

Patient List

Navigate to your patient list or the patient list for the
inpatients, emergency or outpatient clinics.

Search

Advanced (Patient Search)

Search for a patient by URN or demographic details. For an
inpatient search, supply doctor’s name.

Advanced (Episode Search)

Search for a patient by episode details.

Ward List Displays a list of wards with patients currently admitted. You
can select the ward required from the list and then the
patient.

Clinic List Display a list of clinics with bookings. You can select the clinic
required from the list and then the patient.

Unit List Display a list of units with patients admitted. You can select
the unit required from the list and then the patient.

Clinician List Displays a list of doctors with patients admitted. You can

select the doctor required from the list and then the patient.

My Bookmarks

Display a list of the documents you have previously
bookmarked.

Support

Report Problem

Enables you to report a problem with the application via
email to a service nominated by the organisation (i.e. the
customer IT department).

Feedback Enables you to send feedback to a service nominated by the
organisation (i.e. the customers system administrator).
Help Displays the CPF User Guide.
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412 Key board Shortcuts

The following keyboard shortcuts are supported by CPF.

Action

Keyboard shortcut

Return to the cover section of patient record

Enter

Display document in a separate window

Shift + left-click on a
document link in the main
patient folder area

Previous Document

<

Next Document

> or 0 (numeral)

Type first letter of required item in drop down boxes

Displays only options starting
with the letter/ s entered i.e.
‘e’ for ‘ED

More information of document

‘i on the document view

Bookmark a document

B

Signs a result (if you have the correct authorisation) S

One click Zoom L
Normal mode N

F5 Refresh
Switch between windows Alt + Tab

Scroll through drop-down menu options

Keyboard arrows

Common actions such as ‘Search’ or ‘Update’ Enter

Zoom In Ctrl + +

Zoom Out Ctrl + -

Zoom Reset Ctrl + 0 (numeral)

Toggle Full Screen

F11

Clinical Staff User Guide — Clinical Patient Folder (CPF)
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5 Overview of each CPF Tab

The patient’s demographic details will display. Any ‘Alerts’ or ‘Advanced Care Plans’ that have been recorded for the patient will be displayed
under the patient summary. The CPF application receives up to date information on patient details directly from ACTPAS.

Note: The Date of Death is only displayed when a message containing the patient’s date of death has been received from ACTPAS.

Logout SUNSHINE, PEGGY )
Ciinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984 Patient Summary
User
 ——————
Patient : Cover summary Add to My Patient List
-Enter UR- URNO(s) 20379433 (ACT)
Address 123 RAINBOW AVE | Print forms Filter / Search
Advanced Search Emergency . -
Palient List FADDEN, ACT Select action . [v] | Selectaction. [v]
Post Code 2904
B Record
Search GP Name DR RONALD SMITH :
GP Practice QUEANBEYAN GP Select action _ ﬂ
. SUPER CLINIC
My Details Preferred Language  Albanian Clinics +| 11 episodes
Home Phone/Mobile 0404040404
Record Mgmt [e—
Ambulatory Section Number of documents Number of episodes
Forms p—— Summary 1 0
Diagnostic
Support Emergency 0 0
— Admission 144 3
Legal
Clinics 14 8
em—— | Ambulatory 13 0
Carrespand
Diagnostic 12 1]
Description Date Archive (Documents) (12) ©
| Legal 0 0
Advanced Care Plan - Compelent Person  05-Feb-19
Correspondence 0 0
Archive 0 0
Total 184 1
Links
Clinical Portal
Clinical Record Service Iniranet Page
Eorms Register
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5.1 Alerts

The Alert Screen will automatically load when you open a patient record. If you need to
navigate to the Alert Screen, you can also find a link to the alerts located under the Patient
Summary section of the CPF. To view alerts that have been entered/scanned for a patient
click on the document from the list of documents on the cover section of the patient folder.

File Edit View Favortes Tools Help

Lagout SUNSHINE, PEGGY ﬁ
Clinical URNO: 20379433 {ACT), Sex: F, DOB: 14-Oct-1984 4
User

— Patient : Cover Current Alerts for ACT

Summary

Enter UR- URNO(=) 20379433 (ACT) Type Description Identification date End date

Advanced Search Address 123 RAINBOW AVE —

pationt List FADDEN, ACT Emergency | R Cinical DEVICE IN SITU 27-Feb-2019

anentLis Post Cade 2004 Test
— B cPname DR RONALD SMITH Admission
= GP Practice QUEANBEYAN GP
_ SUPER CLINIC

My Details M Preferred Language  Albanian Clinics

Home Phone/Mobile 0404040404

Support v

Ambulatory

Diagnostic

Legal

Correspond

Description Date rchive

Advanced Care Plan - Competent Person  05-Feb-19
Aleris

52 Patient Summary

The summary view will display an overview of ‘Electronic Alerts’, ‘Episodes’, ‘Section
Summary’ and links to other web pages.

The Patient Summary may contain any/all the following:

Alerts If a patient has active alerts, the Alert screen will be
displayed in place of the document overview portion in the
Patient Summary when you open a patient record.

Electronic alerts can only be entered via the Patient
Summary page in the Clinical Portal. If a patient has no alerts
in the Clinical Portal, none will be displayed in CPF.

Note: Contact Health Information Services for more
information on how alerts are managed in your organisation.
This section shows the total number of patient episodes.

Episodes Clicking on this link will display a list of all episodes for that
patient.
The section summary displays the number of documents in
Section Summary each section of the patient folder.

Useful links to other web pages may be listed here. Clicking
Links on the link will display the web page either in a separate
window or within the viewing area.

Clinical Staff User Guide — Clinical Patient Folder (CPF) 14



53 Menu Tabs

CPF is designed using tabs which provide access patient documents in a structure that may
be Episodic (Emergency, Admission and Clinical) or Non-Episodic (Ambulatory, Diagnostic,
Legal, Correspondence and Archive).

Sunmumary

|
Emergency

Episodic sections are organised based on the episode of care

[ associated with the available documents.

Clinics e

Ambulatory

Diagnostic o . . .
Non-Episodic sections are organised chronologically based on the

date of the document, or if a date isn’t indicated, the date the
document was scanned into CPF.

E

Correspond

Archive

531 Summary Tab

The Summary Tab contains an overview of the patient’s documents and episodes.

SUNSHINE, PEGGY N
Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984 Patient Summary
User
Patient - Cover
e Summary Add to My Patient List
-Enter UR- URNO(s) 20379433 (ACT)
Advanced Search Address 123 RAINBOW AVE m Print forms Filter / Search
Patient List FADDEN, ACT Select action [v]  Sselectaction v
Post Code 2904
Search - GP Name DR RONALD SMITH Admission Record Management
GP Practice QUEANBEYAN GP Select action .. [v]
My Details — SUPER CLINIC
Preferred Language  Albanian Clinics ©| 11 episodes
Support B | Home Phone/Mobile 0404040404 :
Ambulatory | | Section Number of documents Number of episodes
| Summary 1 0
Diagnastic
Emergency 0 0
| Admission 144 3
Legal
Clinics 14 8
— | pmbulatory 13 0
Correspand
Diagnostic 12 0
Description Date Archive (Documents) 12 o
Legal 0 0
Advanced Care Plan - Competent Person  05-Feb-19
Comrespondence 0 0
Archive 0 0
Total 184 "
Links
Clinical Portal
Clinical Record Service Infranet Page
Forms Reqister
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532 Emergency Tab

The ‘Emergency’ tab contains the details of the patient’s presentation to the Emergency
Department of CHS.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
Patient : Emergency Episodes Summary
-Enter UR- Filter : ALL |
Advanced Search Show all Documents w
Patient List
Episode ID (Campus) Start date ~ End date
Search Admission
6596942 (ACTCC) 20-Dec-18 ~ 20-Dec-18
_ 6596941 (ACTCC) 07-Jun-16
My Details 6596940 (ACTCC) 04-Oct-14 ~ 05-Oct-14 | Clinics
6596939 (ACTCC) 17-Mar-13 ~ 17-Mar-13 |
Support 6596938 (ACTCC) 21-Feb-10 ~ 21-Feb-10  |—
Ambulatory
I
Diagnostic
I
Legal
I
Correspond
Archive

4|« H o (Y
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533 Admission Tab

The ‘Admission’ tab shows sequential admissions as an inpatient to a CHS hospital (including
Canberra Hospital and University of Canberra Hospital).

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
Patient : Admission Episodes S
ummary
-Enter UR- Eilter  ALL |
—
Advanced Search Show all Documents Emergency
Patient List }
Ward (Unit Code) Start date ~ End date -
Admission
Search L6A Endocrinol... (ENT)  07-Jun-16 ~ 15-Jun-16
) EMU Emergency ... (EME) 17-Mar-13 ~ 17-Mar-13
My Details L6A Endocrinol... (NEU)  14-Sep-05 ~ 16-Sep-05 | Clinics
L6A Endocrinol... (NEU)  01-Sep-05 ~ 14-Sep-05  ©
Support 7 14B Oncology (OPH 24-Qct-02 ~ 31-Oct-02 ~ [——
e 9y ( ) Ambulatory
—
Diagnostic
I
Legal
—
Correspond
Archive

g 1 B >
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534 Clinic Tab

The ‘Clinic’ tab contains details of all CHS Outpatient appointments (including University of

Canberra Hospital clinic visits).

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
e — Patient : Clinics Episodes
-Enter UR- Ellter : ALL
Advanced Search Show all Documents
Patient List
Clinic (Clinician) Start date ~ End date
Search Child He... (BROWNRI...) 19-Feb-19
. Ear, Nos... (TOOKE, ...) 14-Jun-18
My Details Ambulato... (CHADWIC...) 13-May-18
Ophthalm... (ESSEX, ...) 04-Apr-18
Support [Pl

Ophthalm... (ESSEX, ...) 02-Jan-18
Walkeln (CARLTON..} 21-Feb-16
Renal Co... (SINGER,...) 21-Sep-15
Frac.. (ASHMAN, B..)  16-Jul-15
Urology (HAXHIMOLLA...) 15-Jul-15

tems 1-9 (of 9)
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535 Ambulatory Tab

The ‘Ambulatory’ tab contains Community based services documents, and documents from
ARIA (Oncology Information System) and CHARM (Medical Oncology System).

This section is Non-Episodic. Documents will be listed according to document scan date with
the most recent document at the top of the list view. To sort the list, you can click on the
different headings to change the sort order e.g. clicking on Description will sort the list
alphabetically by document name.

For more information on filtering see Section 8 Filtering.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User

[ — Patient : Ambulatory S
ummary
-Enter UR- AW Add w Action w -
I
Advanced Search Emergency
Patient List Ellter © ALL
Search Page Description Date Admission
54 Referral Information 06-Mar-19
My Details 53 Physiotherapy Assessment... 27-Feb-19 Clinics
52 Physiotherapy Assessment... 27-Feb-19
Support 51 Patient Progress eNote 27-Feb-19 -
50 Patient Progress eNote 27-Feb-19 -
49 Advice or Information Sheet 27-Feb-19
48 Patient Progress eNote 27-Feb-19 I
47 Patient Progress eNote 27-Feb-19 Diagnostic
46 Referral Information 27-Feb-19 !
45 Care Plan 27-Feb-19 ?
44 Care Plan 27-Feb-18
43 Physiotherapy Assessment... 27-Feb-19 E—
42 Physiotherapy Assessment... 27-Feb-19 Correspond
41 Patient Progress eNote 27-Feb-19
40 Patient Progress eNote 27-Feb-19
39 Advice or Information Sheet 27-Feb-19 Archive
38 Patient Progress eNote 27-Feb-19
37 Patient Progress eNote 27-Feb-19

36 Short Term Admission Form  27-Feb-19
35 Short Term Admission Form  27-Feb-19

tems 1-20 (of 54)
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536 Diagnostic Tab

The ‘Diagnostic’ tab is primarily for Pathology and Medical Imaging reports but may also
include other diagnostic reports.

Note: The exception to this is Cardiology diagnostic tests which can be found under the
Admission Tab or Clinics Tab within the relevant episode of care.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User

T — Patient | Diagnostic S
ummary
-Enter UR- AV Add w | Action w -
I
Advanced Search Emergency
Patient List Eiter © ALL
Search Test Type Date Time Admission
Non TCH Test Result 20-Feb-19
My Details Rad Unauthorised Thro... 05-Jul-13 Clinics
Non TCH Test Result 31-Oct-11
Support Non TCH Test Result 08-Feb-10 _
Non TCH Test Result 15-Jun-06 Ambulatory
Non TCH Test Result 21-Feb-05 }
Non TCH Test Result 15-Dec-01 n .
Rad Final Abdomen and... 25-Dec-00 -
Non TCH Test Result 02-Feb-99
Non TCH Test Result 01-Jan-99 Legal
Non TCH Test Result 24-QOct-86
Non TCH Test Result 01-May-85 _
Correspond
Archive
tems 1-12 (of 12)
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537 Legal Tab

The ‘Legal’ tab contains any legal correspondence such as medico-legal letters.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
| . i
Patient : Legal Summary
-Enter UR- AW Add w Action w -
T
Advanced Search Emergency
Patient List Fllter : ALL
Page Description Date T
Search Admission
10 Statement from Senior Avai... 27-Feb-19
My Details 9 Statement from Senior Avai... 27-Feb-19 Clinics
8 Deceased Person Checklist 27-Feb-19
Support 7 Deceaseq Person Checklist 27-Feb-19 —
Unauthorised Ambulatory
Unauthorised |
4 Power of Attorney (includin... 27-Feb-19 I
3 Power of Attorney (includin... 27-Feb-19 Diagnostic
2 Statement from Senior Avai... 27-Feb-19
1 Statement from Senior Avai... 27-Feb-19

Correspond

Archive

tems 1-10 (of 10)
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53.8 Correspondence Tab

The ‘Correspondence’ tab includes letters, correspondence, referral information as well as
administrative documentation.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
| .
Patient | Correspondence 5
ummary
-Enter UR- AV Add w Action w ;
|
Advanced Search Emergency
Patient List Filter * ALL
Page Description Date icxi
ST Admission
6 Treatment Plan and Locatio... 27-Feb-19
My Details ) Treatment Plan and Locatio... 27-Feb-19 Clinics
4 Health Problem List 27-Feb-19
3 Health Problem List 27-Feb-19 .
I
. 2 Consent 27-Feb-19 Ambulatory
1 Consent 27-Feb-19 |
I
Diagnostic
I
Legal
L
Archive

tems 1-6 (of 6)
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539 Archive Tab

The ‘Archive’ tab includes documents relating to referrals that were closed prior to
1 January 2017 as well as any back-scanned inactive clinical record documentation.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User

T — Patient : Archive
Summary
-Enter UR- AV Add w Action w -
I
Advanced Search Emergency
Patient List Fllter - ALL
Page Description Date ol
Search Admission
2 Backscanned Physio Record 07-Feb-05
My Details 1 Backscanned Physio Record 07-Feb-05 Clinics
Support I
Ambulatory
I
Diagnostic
I
Legal
1
Correspond
L
tems 1-2 (of 2)
| 1 R >
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6 Navigating CPF
6.1 Scrolling through documents

You can scroll through documents in the following ways:

e Click on each document link (see example below)
e Use the mouse to click on the arrow buttons (see example below)

e Click on the arrow icons above the list of documents

As you scroll through each document in the list, or use the above-mentioned keyboard short
cuts, the first page of each document image will be displayed on the right-hand side of the
screen in the document viewing area.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
|

Patient : Ambulatory

Summary
-Enter UR- A W - v Action w -
I
Advanced Search : . Emergency
Patient List Fiter - ALL
Search . Page Description Date Admission
53 Physiotherapy Assessment... 27-Feb-19
52 Physiotherapy Assessment... 27-Feb-19 Clinics
Advanced 51 Patient Progress eNote 27-Feb-19
Ward List i I
e 50 Patient Progress eNote 27-Feb-19 E——
Clinic List 49 Advice or Information Sheet 27-Feb-19 Ambulatory
Unit List 48 Patient Progress eNote 27-Feb-19
Clinician List 47 Patient Progress eNote 27-Feb-19 I
46 Referral Information 27-Feb-19 Diagnostic
My Details 45 Care Plan 27-Feb-19 f
44  Care Plan 27-Feb-19 r
Support 43 Physiotherapy Assessment... 27-Feb-19 ’
42 Phyiswtherapy Assessment... 27-Feb-19 —
41 Patient PrOgreSS eNote 27-Feb-19 Correspond
40 Patient Progress eNote 27-Feb-19
39 Advice or Information Sheet 27-Feb-19
38 Patient Progress eNote 27-Feb-19 Archive
37 Patient Progress eNote 27-Feb-19

36 Short Term Admission Form 27-Feb-19
35 Short Term Admission Form  27-Feb-19
34 Off Campus Visit Risk Asse... 27-Feb-19

(8]
(93]

tems 1-20 (of
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6.2 Visited links
Visited links (links that you have previously clicked on) will be displayed in purple.

Logout SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User

I .
Patient : Ambulatory <
ummary
-Enter UR- AW Add w Action w -
I
Advanced Search . . Emergency
Patient List lter - ALL
Search . Page Description Date Admissian
B8] Physiotherapy Assessment... 27-Feb-19
52 Physiotherapy Assessment... 27-Feb-19 e
Advanced 51  Patient Progress eNote 27-Feb-19 h
Wéf_d '—'_S'f 50 Patient Progress eNote 27-Feb-19 [
Clinic List 49 Advice or Information Sheet 27-Feb-19 Ambulatory
Unit List 48 Patient Progress eNote 27-Feb-19
Clinician List 47 Patient Progress eNote 27-Feb-19 I
46 Referral Information 27-Feb-19 Diagnostic
My Details 45 Care Plan 27-Feb-19 f
44 Care Plan 27-Feb-19 T
Support 43 Physiotherapy Assessment... 27-Feb-19 g
42 Phy.swtherapy Assessment... 27-Feb-19 E—
41 Patient Progress eNote 27-Feb-19 Correspond
40 Patient Progress eNote 27-Feb-19
39 Advice or Information Sheet 27-Feb-19
38 Patient Progress eNote 27-Feb-19 Archive
37 Patient Progress eNote 27-Feb-19

36 Short Term Admission Form 27-Feb-19
35 Short Term Admission Form 27-Feb-19
34 Off Campus Visit Risk Asse... 27-Feb-19

tems 1-20 (of 53)
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7 Viewing documents

There are multiple ways to view documents in the CPF application:

e Openinanew window

e Open using the document viewing area

e PrintaneForm

7.1

Press the Shift key while clicking the left mouse button on a document link in the patient

Opening a Documents in a New Window

folder area. The document will be displayed in a new window.

You may have any number of separate documents displayed at the same time. All document

types can be opened in a new window in this way.

7.2

When you click on a document link CPF will automatically open that document in the

Opening a Document Within CPF

document viewer. Documents may be image files or PDF documents.

File Edt View Favorites Tools Help

Logout SUNSHINE, PEGGY
Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User

T

123 Rainbow Ave

A0 0 G
Sunshine Peggy 14/10/1884 Fomale

e—
Patient © Ambulatory Summary ACT Government Health Directorate o8 20379433
-Enter UR- AV Add w Action w o
Advanced Search e
Caitomt Uit Filter : ALL Emergency [T jury? (] Yes TR ConsentObtanad?_(7Yos
o [Fren®
Search A Page Description Date Admission B nume S
53 Physiotherapy Assessment... 27-Feb-19 [ weakness §
52 Physiotherapy Assessment... 27-Feb-19 Clinics
Advanced 51 Patient Progress eNote 27-Feb-19 r:'D
Ward List 50 Patient Progress eNote 27-Feb-19 Syve
Clinic List 49 Advice or Information Sheet 27-Feb-19 Ambulatory
Unit List 48 Patient Progress eNote 27-Feb-13 N T Ar e
Clinician List 47 Patient Progress eNote 27-Feb-19 : PAST HISTORY: (inc. provious
46 Referral Information 27-Feb-19 Diagnostic L iy el "L,,J Oty
My Details Ny 45 Care Plan 27-Feb-19 % L
Ee) Care Plan 27-Feb-19 tonal po
Support — 43 Physiotherapy Assessment... 27-Feb-19 5 | Stk Mooy ST Oy
42 Physiotherapy Assessment... 27-Feb-19 —
41 Patient Progress eNote 27-Feb-19 Correspond
40 Patient Progress eNote 27-Feb-19 TR OESVMTONE TOUREATIENN
39 Advice or Information Sheet 27-Feb-19 OWonse []Same [improvieg
38 Patient Progress eNote 27-Feb-19 Archive T Eases: A
37 Patient Progress eNote 27-Feb-19 e Lt
36 Short Term Admission Form  27-Feb-19 et PMig tore & Sbicig
35 Short Term Admission Form  27-Feb-19 Iritabity: Note ,
34 Off Campus Visit Risk Asse... 27-Feb-19 SPECIAL cf:\ussnoNsD Medical & Surgical History: (mﬁ-:::
ssea: el Yes [INo M~ 0T ale e
SC: M- Jyes [INo Cretow
CE: ClYes CNo NS
05 > ™MA [ves ONo S
|« n 2||3 L] Hot Swollen Jonts: [ Yes [INe ran,
Weight kg Tor
| Comments:

Yellow Flags Present: [] Yes [INo

Sweroids: [Jves [Kno

85230112

Physiotherapy Assessment
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7.3 Viewing a PDF

When you are viewing a PDF document, CPF will automatically open the document in a PDF

viewer within the document viewing area. Most PDF viewers allow zoom and rotate

functions and may also offer a thumbnail view.

documantiaad

~ 1¥VHD LHOI3M

e 10T
Sunshine  Peggy  14/10/1084 Female
123 Ralnzow Aoe Third Party ro
. Fadden ACT 2004 20379433 =
WEIGHT CHART Dv. Calin fndraws Adrst dEAc 0N :
Sheree Corec
PPATIERTS
Heght: __ HWR: | Daily Weight  [7\Weeikly Weight
! Guidelines for measuring weight
— ¢ Weigh patient cn admission, then weekly on Saturday or Sunday
= ., -+ \height patient in gown or light closhing. without shoes
E o = \Write the weight on admission in the first waight box at the top. and in the box on the left hand side of the
= - graph, than mark on the graph
=== -+ Foreach new weight, record the date and weight in the box at the 1op, then mark o the araph
=STU0m  fefi2fiq | '
— f e S—
= | Veignt 653
= e 0
-7 t I
.| |
———
2% |
x +4 T
% |
] %]
§ P i
Z +2 t
2
[ -
4 F 2|0 |
P (3 t e
[
B i
z |
3 2
3
® « \
-5 +
+ t

2 3
DirpWaek

Admission
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7.4 Viewing eForms

eForms are displayed in the document viewing area. If you have appropriate permissions
you may be able to open, close, add, update or print the eForm.

7.5 Viewing images

When you click on a JPEG image e.g. any scanned document, the Document Viewer will be
displayed in the image viewing area, with the Document Viewer tool bar displayed at the
bottom of the viewing area.

The viewer is minimised when the document is viewed and can be expanded to display the
functions offered by the viewer.

7.6 Image Controls

7.6.1 Enlarge the Image

To quickly enlarge an image:

e Left Click on the image, it will be displayed in full screen mode

e To return the document to normal size click on it again

Note: To scroll through enlarged documents, use the < and > keys on your keyboard

7.6.2 Expand Document Viewer Toolbar

To expand the document viewer toolbar left click on the document viewer icon at the bottom
left of the opened document.

AT
. ACT Health

o %‘ﬁ
0 ety :
Progress Notes o

Female

Progress Notes

When you click on the document viewer toolbar, it
expands to look like:

e

Qleiclolal
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763 Zoom

There are two ways to zoom in and out on an image:

1. Leftclick on the image and the document viewer will zoom in on the image filling the
whole screen with the width of the image. Left click on the image again to zoom out.

2. Use the zoom in and out icons on the image view toolbar.

HaERRB

Note: When the maximum zoom is reached for the document, the relevant zoom button will
appear shaded, indicating that it can no longer be used.

Zoom in limit reached (zoom in button no longer available)

=iCYENMRIE)

Zoom out limit reached (zoom out button no longer available)

Slalajle)ls)e)

7.6.4 Rotate

To rotate an image, use the icon in the document viewer tool bar

=YY CIE) =)
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8

Filtering document types

The Filter / Search functionality can be used in three ways. It can be used to:

1. Filter documents.

2. Display a Chronological View of the patient record.

3. Select Document Type to view across the patient record.

8.1

The filter functionality is used to conduct pre-defined searches for a set of documents
across the entire patient record. The document set for each filter is based on key words

Filter

being associated with specific document types and is set up by the health service.

When selected all documents that belong to the selected filter will be displayed.

Filter choices or key words can only be added by the software vendor as they are part of the

system configuration.

8.2

Selecting a Filter

Select the required filter from the Filter / Search drop down box. You can save time scrolling

through the filter list by entering the first letter of their preferred filter to navigate to that

section of the filter list.

Select the filter you want to apply and a list of all documents in the patient record
associated with that filter will be displayed.

ooks _ Help

Clinical

User
e ——)

_Enter UR

Advanced Search
Patient List

Search -

Advanced
Ward List
Clinic List
Unit List
Clinician List

My Details v

Support v

Patient © Cover

URNO(s) 20379433 (ACT)

Address 123 RAINBOW AVE
FADDEN, ACT

Post Code 2904

GP Name DR RONALD SMITH

GP Practice UEANBEYAN GP

Q

SUPER CLINIC
Preferred Language  Albanian
Home Phone/Mobile 0404040404

Description

Advanced Care Plan - Competent Person  05-Feb-19

Alerts

Date

SUNSHINE, PEGGY
URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984

Summary

Emergency

Admission

Clinics

Ambulatory

Diagnostic

Legal

Correspond

Archive

Patient Summary

Add to My Patient List

Print forms

Select action ..
J Electronic alerts |¥7] 18 episodes

., Patient Bookm|

Section

Summary
Emergency
Admission
Clinics
Ambulatory
Diagnostic
(Documents)
Legal
Correspondence
Archive

Total

Links
Clinical Portal

Jin| T Intr:

Forms Register

Electronic Forms
Add new Patient Progress
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Palliative Care
Parkinsons
Pathology

Patient Progress
Physiotherapy
Plastics

Podiatry
Postnatal
Pre-Admission
Pregnancy
Prosthetics
Psychiatry
Psychology
Radiation Oncology
Referral
Rehabilitation
Renal

Respiratory
Social Work
Speech Pathology
Summary
Surgery

Surgical
Transfusion
Urology

Vascular
Chronological View
Select Document

Filter / Search
aediatiic
v
& Pain

Number of episodes
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83 Chronological View

The ‘Chronological view’ displays a list of the most recent documents, eForms or charts that
have been added to the CPF patient record.

This function is useful when you are interested in viewing the last progress note added to
the CPF patient record.

Document dates may vary based on the document you are viewing. The date used to display
documents in chronological order is:

e eForms and charts: Most recent modification date

e Scanned Documents: Document date, if document date not recorded then scanned
date will be used

To display the Chronological View:

e Select Chronological View from the Filter / Search drop down box.

File Edt View Favorites Took Help

SUNSHINE, PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984 Ratient Summary
User
il
Pati [
Eatient : Cover Summary Add to My Patient List
-Enter UR- URNO(s) 20379433 (ACT)
S | Print forms Filter / Search
Advanced Search | | Address 123 RAINBOW AVE Emergency . T L —
: FADDEN, ACT Select action .. [v] :
Patient List Bost Ciad 2004 Pain A
ot J Electronic alerts || 18 episodes Palliative Care
Search ! GP Name DR RONALD SMITH Admission Parkinsons
GP Practice QUEANBEYAN GP Pathology
K., Patient Bookm!
SUPER CLINIC Patient Progress
Advanced Preferred Language ~ Albanian Clinics Physiotherapy
Ward List Home Phone/Mobile 0404040404 Section Plastics Number of episodes
Clinic List A Podiatry
mbulatory
1 Summary Postnatal 0
Unit List Pre-Admission
Clinician List j=————3 Emsrgency 5
’ Diagnostic PreQ"anFy
; Admission Prosthetics 5
My Details v — | Ciinics Psychiatry 8
Legal Psychology
Support v Ambulatory Radiation Oncology 0
— | Referral
Correspond Dlegnastic Rehabilitation g
(Documents) Renal 0)
Respiratory
Description Date Archive cooal Social Work g
Correspondence Speech Patholo 0
Advanced Care Plan - Competent Person  05-Feb-19 P ngma 9y
Alerts Archive ry 0
Surgery
Surgical
Total ¢ 18
Transfusion
Urology
Links Vascular
Clinical Portal Chronological View
Select Document
Clinical Record Service Intranet Page

Forms Register

Electronic Forms

Add new Patient Progress
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The patient summary view will change to display all documents in the patient records in

reverse chronological order with the most recently dated document at the top of the list.

The Origin column will display either the name of the Non-Episodic tab that the document
resides in, or the episode number.

SUNSHINE, PEGGY

URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984

FPatient : Chronological View

. Action w
Filter : ALL
Page Description Date Qrigin
& Correspondence 20-Feb-19 Ambulatory
12 Specialist Letters this ad_.. 20-Feb-19 Ambulatory
3 Specialist Letters this ad... 20-Feb-19 Ambulatory
4 Mon TCH Test Result 20-Feb-19 Diagnostic
] Specialist Letters this ad... 20-Feb-19 Ambulatory
1 Referral Information 20-Feb-19 Ambulatory
7 Correspondence 20-Feb-19 Ambulatory
11 Specialist Letters this ad... 20-Feb-19 Ambulatory
g Correspondence 20-Feb-19 Ambulatory
13 Specialist Letters this ad... 20-Feb-19 Ambulatory
2 Specialist Letters thiz ad_.. 20-Feb-19 Ambulatory
4 Specialist Letters this ad_.. 20-Feb-19 Ambulatory
i Correspondence 20-Feb-19 Ambulatory
10 Specialist Letters this ad_.. 20-Feb-19 Ambulatory
1 Advanced Care Flan - C... 05-Feb-19 Cover
1 Patient Progress 14-Jun-18 30407725
3 Patient Progress 14-Jun-18 30407725
5 Referral Information 14-Jun-18 30407725
2 Fatient Progress 14-Jun-18 30407725
4 Patient Progress 14-Jun-18 30407725
ems 1-20 (of 184
e K 2|3 4|5 of10 SIY
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documents related to
ambulatory care or
diagnostic reports.

URN admissions
numbers related to an
episode of care.
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8.4

Select Document

The Select Document functionality allows you to view all documents of a single specific

document type.

When a document type is selected all documents of that type will be displayed. Only one

Document Type can be selected and displayed at a time.

To select a document type to view:

1. Select the Select Document option from the Filter / Search drop down box.

Patient Summary

Add to My Patient List

Number of episodes

o o e g e e ®n oo

Print forms Filter [ Search
[Paedmme |
Select action .. [~ Pain -
&3 Electronic aleris Palliative Care
Ef Elecirenic aleris  [¥7] 18 episodes
i Parkinsons
& Patient Bookm| Pathology
Patient Progress
Physictherapy
Section Plastics
Podiatry
Summary Postnatal
g Pre-Admission
meraency Pregnancy
Admission Prosthetics
Glinics Peychiaty
Psychology
Ambulatory Radiation Oncology
S — Referral
o Rehabilitation
(Decuments) Renal
Respiratory
Legal Social Work
Correspondence Speech Pathclogy
Archive Summary
Surgery
Surgical
Total
° Transfusion
Urology
Links Vascular
Clinical Portal Chronological View
Select Document
Clinical Record Service Intranet Page
Forms Register

Electronic Forms
Add new Patient Progress

Filier 7 Search Sedect Document

CAN -
Document S13%: | Agmission
Alerts
Antenatal Record-Summary
Campus Oparation Repont
Clinical Photography
|Consent (blank)
Cosrespondonce
Discharge Summary
ECG/CTG (gen)
ED Nursing Observations
Emergency
Examination sheet
General Comraspondence
Girls Growth Chart 2-18 Years
_JICU Care Map
IR Inpatient Progress Notes
EModication Summary
EMental Health Progress Note Visa. 1

System Admin. ¥

o |OT Outpatient Progress Notes
ro|Outpatient Letter
|Pain Clinic - Pt Instructions
Desa Patient Registration
|PBS Medication Record
e1{Physiotherapy Progress Note
a~{Pre op chacklist
Progress Notes Ambulatory Care
Progress Notes Outpatient
|{Renal Progress Note
|Scanned Alent

Filter W
# Document Type: - ARl - -
Al - 3 |

|

2. From the pop-up filter box, you can select the

required document for the Document Type drop

o

Admitsien
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down box.

3. Select the required state from the Document
State drop down box, e.g. all, open, closed or
] signed.

Filter k‘v INFONE

—y

Filier / Search: Select Document

Document Type:  Advance Care Plan - Statemer v

Document State: _ A - v
.
Closed
Signed
Open




4. Click on Filter Documents.

Filter

INFOMEDX

Filter f Search: Select Document

Document Type: | Patient Progress

Document State: [T

A list of all documents matching the selected Document Type in the patient record is
displayed; filter details are displayed above the list of documents.

[ESPIIN SUNSHINE, PEGGY Patient Progress “W.m :

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User Eatient : Select Document - Paﬁent P.’OQ'!ESS ~
-Enter UR- &~ v Action w
Program / Clinical Unit: Visit date: Visit time:
Advanced Search Im . Patient Progress AND Open I
Patient List Emergency Thursday March 14, 2018 18:00:40
Page Description Date Origin
3 Patient Progress 14-Mar-19 6596942 (7]} Notes:
My Details Patient arrived at the emergency department after fainting. she woke up on her kitchen floor after
being out for what she thought was a couple of minutes.
My Profile
My Bookmarks Arranging full bloods.

Patient feeling better now, still unsteady on her feet.

~ Signature

Author Date Time
User Clinical - 14/3/2019 18:05:41
User Clinical - 14/3/2019 18:00:40
Items 1-1 (of 1
Designation group: Designation:
Kl 1 B ¥

Medical Officer Designations Consultant

2.9 N

This documnent is Open:
Close
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8.5 Episode Filter

You can also filter the list of patient documents by episode of care in tabs where documents
are stored in episodic format e.g. the Emergency, Admissions, and Clinics tabs.

To access the Episode Filter from any episodic tab:

1. Click on the Filter link

PRSI SUNSHINE, PEGGY ;
above the patient summary.

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
e — Patient : Admission Episodes S
ummary
-Enter UR- Eilter 4 I
|
Advanced Search Show all Documents Emergency
Patient List
Ward (Unit Code) Start date ~ End date
Admission
Search LBA Endocrinol... (ENT)  07-Jun-18 ~ 15-Jun-16
. EMU Emergency ... (EME) 17-Mar-13 ~ 17-Mar-13
My Details L6A Endocrinol... (NEU)  14-Sep-05 ~ 16-Sep-05 | Clinics
L6A Endocrinol... (NEU)  01-Sep-05 ~ 14-3ep-05 ©
Support 7 14B Oncology (OPH 24-Oct-02 ~ 31-Oct-02 ~ [——
PP ncolegy ( ) C c Ambulatory
|
Diagnostic
|
Legal
I
Correspond
Archive
ems 1-5 (of 5
[ 1 B >
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SUNSHIE, Pee 2. Select the filters that you would like to

URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984

apply from the drop-down lists.

Patient : Admission Episodes

summary |
= & https://tstapp31dvs testact.gov.au/Tretumheader=tr.,.  — >
Show
Ul Filter Episodes
L6|
El
. Service Type: | - All -
L& Care Type: - All -
14
Doclor: - All -
Ward: | - All -
Unit.| - All-
Campus. - All -
Admitted after ! !
(ddimmdyyyy)
Discharged before ! !
(ddimmdyyyy)
Reset Dates
- 3. Click on Set Filter to apply your selected
4
L filters to the patient documents.
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9 Searching for Patient Records

9] Advanced Patient Search

There are two types of Advanced Search functions:

e Patient Search

e Episode Search

The Advanced Search function allows you to search for a patient using several different
criteria. This is useful if you are unsure of the patients URN.

To complete an Advanced Patient Search:

1. Click on the Advanced menu item in the Search list. The Advanced Search screen will
be displayed with the Patient Search tab open.

2. To search for a patient, enter full or partial details into any of the fields and click on
Search.

Advanced Search

Patient Search Episode Search

Patient details
URND :

Domain ;| _ Al - v
Family Mame :
Given Name(s) :
DOE (dd/mmiyyyy) - ! i
Sex: _All- v
GP Name :
GP Practice :

Preferred Language :

Home Phone/Mobile :

Treating clinician {inpatients)
Family Mame:

Given Name(s):
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92 Partial Date of Birth Search

The Date of Birth (DOB) Partial Search functionality allows you to search for a patient using
any part of their birth date, this is most useful when used in combination with other search
criteria.

To complete a DOB Partial Search:
From the Advanced Search screen enter any of the following searches and click Search.
e Search on the DOB day only

e Search on the DOB month only

e Search on the DOB year only

Search on any combination of the day, month, and/or year.

To begin a new search, click Clear and enter new search criteria.

Advanced Search

Patient Search Episode Search

Patient details
URNO :

Domain: _ pj - v

Family Name :

&1

DOB (dd/mm/yyyy) ! !

2B Al - L]
GF Mame :
GP Practice :
Preferred Language :
Home Phone/Mobile

Treating clinician (inpatients)
Family Mame:

Given Mame(s):

Clinical Staff User Guide — Clinical Patient Folder (CPF)
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Results for the search will then be displayed, select the required patient by clicking on their details.

File Edit View Favorites Tools Help

Logout
Clinical
User

4

-Enter UR-

Advanced Search
Patient List

Search A

Advanced
Ward List
Clinic List
Unit List
Clinician List

My Details

Support

Patient Search Results

Search

Add to My List

[l urno Domain Family

1 20107276 ACT Handley
[ 20379433 ACT SUNSHINE
[/«

Clinical Staff User Guide — Clinical Patient Folder (CPF)
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Peggy
PEGGY

F

F

DOB

23-Dec-1984

14-Oct-1984

1

39

Address

8/26 Loftus Street, Bowral, NSW, 2576

123 RAINBOW AVE, FADDEN, ACT, 2904
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93 Wildcard Search

The Wildcard search functionality allows users to search on partial patient details in either the
Patient Search or Episode Search window. The asterisk (*) character is used as a wild card. At
least 2 characters must be entered before the asterisk in a wildcard search. Wildcards cannot
be used when searching by URN.

Advanced Search 1. To complete a wildcard search, enter at least

two characters with an asterisk (‘Ja*’ for example) in
Patient Search Episode Search

the Family Name field and click on Search.

Patient details

URNO :

Bomain-[ AL = A list of all patients with family names beginning with

I Famiy Name - Ja x | ‘Ja’ will be displayed as below.
Given Name(s) :
DOB (dd/mm/yyyy) - ! ! 2.  Select the required patient by clicking on their
g ~ details.

GP Name :
GP Practice :

Preferred Language :

Home Phone/Mobile :

Treating clinician (inpatients)
Family Name:

Given Name(s):

File Edit View Favorites Tools Help

Sical Logout Patient Search Results

User

< Search

-Enter UR- Add to My List

Advanced Search

) ) [J urno Domain  Family Given Sex DOB Address
Patient List
|:| ACT Ja Kim Anne F 01 Jun 1978 98 Quayside Vista Canberra ACT 2601
Search A
[0 359140 ACT Ja Rosz Michael M 20 Aug 1968 1111 Terrible ave Scullin ACT 2617
Advanced [0 20293018 ACT Jaa Jaa Peter M 15 Dec 2004 4 Treescape Street Evatt ACT 2614
Ward List .
Clinic List [0 20124680 ACT Jaaber Hamed Paulina F 03 Jan 1954 29 Whingey Cres Tallebudgera QLD 4277
Unit List |:| 20222644 ACT Jaaber Hamed Matthew M 26 Jun 1978 41 Full Moon Ave Yarralumla ACT 2601
Glinician List [ 20165455  ACT Jasber-Hameb ~ Mare M 10Feb 1999 98 Quayside Vista Canberra ACT 2601
My Details [0 as7725 ACT Jaacks Jackie F 29 Jan 2004 1111 Terrible ave Scullin ACT 2617
] ACT Jaader Hamed Geraldine E 3 May 1942 4 Treescape Street Evatt ACT 2614
Support
0 11016454  AcT Jaafar Victor M 22 Sep 1994 29 Whingey Cres Tallebudgera QLD 4277
[0 19161043 ACT JAAFAR Kevin M 01 Jun 1978 41 Full Moon Ave Yarralumia ACT 2601
O 7e2727 ACT Jaafar Allan M 20 Aug 1968 98 Quayside Vista Canberra ACT 2601
0 20164945 ACT Jaafar Christopher M 15 Dec 2004 1111 Terrible ave Scullin ACT 2617
[0 20360848 ACT Jaafarino Emily E 03 Jan 1954 4 Treescape Street Evatt ACT 2614
D 11310549 ACT Jaajaa Archibald M 26 Jun 1978 29 Whingey Cres Tallebudgera QLD 4277
O 11328720 ACT Jagjaa Andrew M 10 Feb 1999 41 Full Moon Ave Yarralumla ACT 2601
o ACT Jaajaa Troy M 29 Jan 2004 98 Quayside Vista Canberra ACT 2601
[0 s28798 ACT Jaajaa John F 3 May 1942 1111 Terrible ave Scullin ACT 2617
[0 s40008 ACT Jaajaa Manolo F 22 Sep 1994 4 Treescape Street Evatt ACT 2614
[0 19334237 AcT JAAJAA Carlos F 01Jun 1978 28 Whingey Cres Tallebudgera QLD 4277
O 11283132 AcT Jaaniste Toomas M 20 Aug 1968 41 Full Moon Ave Yarralumla ACT 2601

20, 1968
L iyl -
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10  Printing patient labels and forms

Note: For community care clinicians, please be aware of which patient labels to use to
ensure the documents are scanned to the correct section of the patient folder.

Community areas should always use ACTPAS for their label printing.

Printing outpatient clinic labels from CPF can reduce label wastage by allowing you to
specify the number of labels required for each patient attending the clinic instead of having
to print a whole page of labels for each patient.

If your account has the appropriate authorisation, you can print patient labels and forms
that contain patient details for each clinic.

10.1 Print from a Clinic List

1. Left Click on the Clinic List link on the left and select the clinic you would like to print
for.

Logout Clinic list for patient bookings

Clerical
User
|
@ Filtered by: (none)
-Enter UR-
Advanced Search Print Forms Patient Labels
Patient List
[ | Domain Campus Clinic Code Clinic Description
Search a
O act ACTCC AMNAES Anaesthetist Roster
Advanced O act ACTCC MALOHZ Aboriginal Liaison
Ward List O
Clinic List ACT ACTCC MRENCO Renal Cooma
Unit List [ acT ACTCC MTBTHF Thoracic Medicine - TET
Clinician List ] acT ACTCC RCNUBC Ambulatory Nurse
My Details O acT ACTCC RWICBC Walk-in Centre
Record Mgmt ] acT ACTCC RWICGC Walk-in Centre
O acT ACTCC RWICTC Walk-In Centre
Forms
] acT ACTCC SENTHD Ear, Nose and Throat
Support O acT ACTCC SFRAHG Fracture
O acT ACTCC SOPHHO Ophthalmology
[ acT ACTCC SUROHD Urology
O acT ACTCC THEATREO1 Theatre 01
O act ACTCC WMACBC Child Health
O acT ACTCC WMACBW Child Health

2. Alist of patients will be displayed, you can select the date of the clinic you would
like to print for by clicking on it. Select the ‘Checkbox’ to select all patients.
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Clinic: SOPHHO (ACT) - Ophthalmology (OPH) - ACTCC

*  Clinic list for patient bookings
Add to My Patient List | print Forms Print Labels F
|4 L | 04-Apr-2018 18-Mar-2019 [20-Mar-2019 04-Apr-2019 e > 1l

[ urnO Domain  Family Given Sex DOB Booking Time Booking Dur Clinician Id Treating Clinician  Attendance

3. Click on Print Forms or Print Labels and the forms printing screen will be displayed.
Note: documents with labels that were printed from an Outpatient clinic for a specific date
will automatically be electronically filed into the correct/matching clinic visit when scanned

into CPF.

Clinic labels can only be used for the one clinic and should not be re-used when the
patient re-presents to the next clinic. E.g. fracture clinic labels for 1/6/19 cannot be used
for fracture clinic appointments on any other date.

Clinical Staff User Guide — Clinical Patient Folder (CPF)
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10.2

Print from a Patient Record

You can print forms or labels from the patient record. Navigate to the patient you would
like to print forms or labels for and select either Print Forms or Record Management.

SUNSHINE, PEGGY

URNO: 20379423 (ACT), Sex: F, DOB: 14-Oct-1934

Fatient : Cover

Summary Add to My Patient List
URNO(s) 20379433 (ACT)
Address 123 RAINBOW AVE s [ Print forms Filter / Search
E
FADDEN, ACT R Select action .. Select action ..
Post Code 25804
GP Name DR RONALD SMITH Admission Record Management
GP Practice QUEANBEYAN GP Select action ..
SUPER CLINIC
Preferred Language  Albanian Clinics
Home Phone/Mobile 0404040404 I
—
Ambulatary Section Number of doc
— Summary 2
Diagnostic
Emergency 19
I—— | Admigsion 155
Legal
| Clinics 14
| Ambulatory 54
Correspond
Diagnostic 13
Description Date Archive (Documents) (3)
! Legal 10
Advanced Care Plan - Competent Person  05-Feb-19
Aleris Correspondence 6
Archive 2
Total 275
Links
Clinical Portal
Clinical Record Service Iniranet Page
Forms Register
Electronic Forms
Add new Patient Proaress
Patient Summary
Add to My Patient List
Print forms Filter / Search
Select action .. Select action .
Record Management
Patient Labels
Patient labels
Episode labels
Section MNumber of documents Number of episodes
Summary 2 0
Emergency 19 A

Patient Summary

Clinical Staff User Guide — Clinical Patient Folder (CPF)
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10.3 Clinician List

The Clinician List displays a list of clinicians who are the treating clinician for patients that are
currently admitted. Clinicians with no admitted patients will not appear in the list.

To access a Clinician List:

Clerca Clinician list for admitted patients 1. Select Clinician List
ETIC 3l

from the menu on the left

User
1| @ Fitered by: tnone) had side of the screen.
-Enter UR-
Advanced Search Domain Clinician ID  Treating Clinician (Family Name, Given Name) 2. Alist of clinicians with
e e ACT admitted patients will be
Seareh ACT D33 ABASS, MOTHAFAR displayed, click on the
My Details ACT D0303 ABDELHADY, MOHAMED clinician whose patients
ACT D4554 ABHAYARATMNA Walter CAR,
Record Mgmt ACT 04003 ADAIR, STEVEN you would like to view.
ACT D4332 ADESANYA, ADESINA -
Forms ACT D567 ADHAM Omar OBS,
Support ACT 5331 AHUJA, ROJI RANI
ACT FEE05 ALASADY, MUAYAD
ACT D7003 ALBEKAA, SAFI
ACT Fs521 ASHMAN Bryan ORT,
ACT 403 BARKER, ANTHONY
ACT D4400 BHAT Pumima GAS,
ACT D0211 CARLISLE, HAZEL
ACT 300 CROAKER, GEOFFREY DAVID
ACT Dd533 DRUMMOND, CATHERINE
ACT D4589 EVANS, DAVID
ACT DI002 FARSHID, AHMAD
ACT 145 HALL, MICHAEL
ACT cDane HOLLIS, GREGORY
ACT D4533 HUGHES, ANDREW
ACT 3442 JAVED, SABA
ACT ST KATSOGIANNIS, CHRISTOS
ACT D084 KEATING, CAMERON
ACT - NAING, HTUN HTUN
ACT D4009 PATI, NALINI
ACT - SABIR Azra REG,
ACT I — SHARAFI, ALl
ACT — SPELDEWINDE, GEOFFREY
ACT B854 TSAl TED
ACT D505 YIP, DESMOND
ACT D4533 YOUNG, SAMUEL
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3. Alist of patients being treated by the selected clinicians will be displayed as below.

Clinician: D4332 (ACT) - ADESANYA, ADESINA V.5

+ Clinician list for admitted patients

Add to My Patient List No. of results: 20 Print -

] urNo Domain Family Given Sex DOB Type Adm. Date Unit Ward Bed Treating Clinician

[ 20379551 ACT FRANKLIN  DAISIE F 01-Aug-1988 | 28-Feb-2019 PSY ICU RM 00 BD 01 ICU ADESANYA, ADESINA

[1 20379582 ACT SHARMA KELLY F 18-Jan-1982 | 08-Mar-2019 PSY COT RMO0O0BD 14 COT ADESANYA, ADESINA

[] 20379587 ACT LI PENNY F 18-Jan-1983 | 08-Mar-2019 PSY MAJ RMO00BD 12 MAJ ADESANYA, ADESINA

[J 20379588 ACT GRACE AMANDA F 18-Jan-1982 | 08-Mar-2019 PSY COT RMO0O0BD 17 COT ADESANYA, ADESINA
tems 1-4 (of 4)

< 1 Y

4. Left Click on the patient name to display the patient record or click Print to print the entire list of patients.
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11 Bookmarks

Bookmarks in the CPF application are designed to allow you to flag a patient record for ease
of retrieval/ faster access later.

Important notes about bookmarks:

e Your bookmarks can only be viewed by you, they cannot be shared with another
user.

e Bookmarks are shown in the patient using the following bookmark icon R

e Bookmarks can also be used to create a partial export of a patient record for users
with export functionality.

e You cannot bookmark documents if they do not have access to view the complete
document.

1.1 Viewing Bookmarks

Remember, your bookmarks can only be viewed by you, they cannot be shared with another
user.

After you have bookmarked documents you can view them in the following ways:

e From the Cover Section of the Patient Summary

e From the My Bookmarks link, available under My Details in the side menu.
1.2 From the Cover Section

To access your bookmarks from the Cover Section, navigate to the patient record in which
you wish to view Bookmarks. Please see section 9: Searching for Patient Records for more
information.

From the Patient Summary Tab click on Patient Bookmarks.

R
2 SUNSHINE, PEGGY
Cinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984 Ratient:Sumntury
User
e
ummary

Patient Cover pruas

URNO(s) 20379433 (ACT)

Address 123 RAINSOW AVE — | Print forms Filtor / Search

Select action [v] | Selectaction v

Add to My Patient List

FADDEN, ACT
Post Coce 2904
GP Name DR RONALD SMITH Admission

GP Practice QUEANBEYAN GP
SUPER CLINIC

Preferred Language  Albanian Clinics

Home Phone/Mablle 0404040404 Section Number of documents Number of episodes

Summary 2 0
— Emergency 18
Admission 153
N i — | Clinics 14
Support v Ambulatory 52
Diagnostic 12
(Documents) 12)

Description Date  Archive coge 30

Correspondence 6
Advanced Care Plan - Competent Person  05-Feb-13
Aeris Archive 2

cocogoooeaan

Total 210
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A list of documents bookmarked for the selected patient by the logged in user will be
displayed.

SUNSHINE, PEGGY
URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
Pan Goomat (LTI [T

356623

lﬂ, Add Note | 15-Mar-19 01-44pm J

Action 123 Raaaw Avs
ACT Government Health Directorate ) 20379433
Filter : All . or
Physiotherapy Assessment
Description Date Origin ot V5 L6 (19 Compensabie Iury? (] Yes MWo __ Corsont Octaince? [¥es CINo |
Physiotherapy Assessment Form 27-Feb-19 Ambulatory PANE) 1 y
] Nt S f7‘l
i
ey

S weakness §

R
pe \
( YD |
sihe {
= e
[ ] L 1o S P L
2 3 L 5 8 7 8 L) 10 weret psn
PAST HISTORY: (inc. previous
e easeden)y PR Physlotherapy treatment} oo
* (Olnss, - b3 P2 (g
Qs Gk @
M- £
3
I3
@
3
@«
<
>
Suryes ~iu 23 Sl a
BEHAVIOUR OF SYMPTOMS 24 HOUR PATTERN g
[Worss | 1Same  [dImproving e £
' o
o~ Esses: =2
Ay \E F Dasy. o
° w® T y 2
‘ caread PMg e & wntis o
ftems 1-1 (of 1 CoughtSneszs: P ritabirty, Nignt:
. SPECIAL QUESTIONS Iedical & Surgical Histery: téediation
I/« n of 1 > Nausea: ™™ [JYee [No [ (
8C M [1Yes CINo
CE~__ [ Yyee [INo
o5~ "R OYes ONo
HotSwolen Jonts: [ ] Yes [ |No mac,
kg ol
e Present. [] Yes ZNo
g'Suppots
Sy Q0 D
X rayslnvestigarions
B Steroids:  []Yes  *No

Ay

When viewing the patient record a bookmark icon l will appear next to bookmarked
documents.

SUNSHINE, PEGGY

URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1954

Patient : Admission Episodes : 51685199

Summary
o~ | v Add w Action w I
—
Emergency
Filter : ALL |
L6A Endocrinol... (NEU) : 14/09/2005 ~ 16/09/2005 —
Admission
Page Description Date
1 Identification Sheet 14-Sep-05 Clinics
2 Identification Sheet 14-Sep-05 |
3 Weight Graph or Chart 14-Sep-05 I
4 \Weight Graph or Chart 14-Sep-05 [ Ambulatory
14 Fatient Progress 14-Sep-05 F
15 Patient Progress 14-Sep-05 B
16 Fatient Progress 14-Sep-05
17 Patient Progress 14-Sep-05 E—
18 Patient Progress 14-Sep-05 Legal
19 Patient Progress 14-Sep-05 !
20 Fatient Progress 14-Sep-05 I
21 Patient Progress 14-Sep-05 (ST 0
22 Fatient Progress 14-Sep-05 F
23 Patient Progress 14-Sep-05 Archive
24 Fatient Progress 14-Sep-05
25 Patient Progress 14-Sep-05 r
26 Fatient Progress 14-Sep-05
27 Patient Progress 14-Sep-05
28 Fatient Progress 14-Sep-05
29 Patient Progress 14-Sep-05

tems 1-20 (of 40)

||« n2..0f2 >y
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11.21  From My Bookmarks (view allpatients)

Logout Advanced Search
Clinical

User
—_—— | patient Search Episode Search
-Enter UR-

Patient details
Advanced Search

URNO:
Patient List
Domain - | - All -
Search v .
Family Name :
My Details A Given Name(s)
DOB (dd/mm/ :
My Profile ¢ ) ! !
My Bookmarks Sex: - All-
GP Name :
Support v
GP Practice :

Preferred Language -

Home Phone/Mobile :

Treating clinician {(inpatients)
Family Name:

Given Name(s):

Clinical Staff User Guide — Clinical Patient Folder (CPF)
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Logout 2. Alist of all document that
S My Bookmarks
User you have bookmarked,
] . .
Action organised by patient name,
-Enter UR- . .
will be displayed.
Advanced Search Description Date Origin
Patient List
SUNSHINE, PEGGY (20379433 - ACT)
Weight Graph or Chart 14-Sep-05 51685199
) Identification Sheet 14-Sep-05 51685199
MyDetalls & pnysiotherapy Assessment Form 27-Feb-19 Ambulatory 3. Click on document title to
My Profile open the document in the
My Bookmarks .
/ document viewer.
Items 1 -3 (of 3)
4|« [ 1 R AR,
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1.3

Adding a Bookmark

Bookmarks can be added to single document or to all documents in a section.

Logout SUNSHINE, PEGGY

Summary

Emergency

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User
I N
Fatient : Ambulatory
-Enter UR- VSl 4 Add w Action w
Advanced Search |
Patient List Fiter : ALL
Page Des Morclinio
Search v Bookmark
>4 Reky Bookmark All
d ooKmarl
My Details a| |53 Phy !
52 Phyy | Remove Bookmark v ]
51 Patit | pemove All Bookmarks )
My Profile 50  Palitnorrogress eor TrreoTd
My Bookmarks 49 Advice or Information Sheet 27-Feb-19
48 Fatient Progress eNote 27-Feb-19
47 Fatient Progress eNote 27-Feb-19
46 Referral Information 27-Feb-19
45 Care Plan 27-Feb-19
44 Care Plan 27-Feb-19
43 Fhysiotherapy Assessment... 27-Feb-19
42 Fhysiotherapy Assessment... 27-Feb-19
41 Fatient Progress eNote 27-Feb-19
40 Fatient Progress eNote 27-Feb-19
39 Advice or Information Sheet 27-Feb-19
38 Fatient Progress eNote 27-Feb-19
a7 Fatient Progress eNote 27-Feb-19
36 Short Term Admission Form  27-Feb-19
35 Short Term Admission Form  27-Feb-19
tems 1-20 (of 54)
CIE] n 2(|3|...0f3 >y
SUNSHINE, PEGGY
URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
i : issi pi :
Patient : Admission Episodes : 51685199 SR
. 4 Add w Action w I
—
Emergency
Filter : ALL L
L6A Endocrinol... (NEU) : 14/09/2005 ~ 16/09/2005
Admission
Page Description Date
1 Identification Sheet 14-Sep-05 Clinics
2 Identification Sheet 14-Sep-05 1
3 Weight Graph or Chart 14-Sep-05 I
4 Weight Graph or Chart 14-Sep-05 i AAiE
14 Patient Progress 14-Sep-05 F
15 Paiient Progress 14-Sep-05 Diagnostic
16 Patient Progress 14-Sep-05
17 Patient Progress 14-Sep-05 E—
18 Patient Progress 14-Sep-05 Legal
19 Patient Progress 14-Sep-05 1
20 Fatient Progress 14-Sep-05 I
21 Patient Progress 14-5ep-05 (T 0
22 Patient Progress 14-Sep-05 r
23 Fatient Progress 14-Sep-05 Archive
24 Patient Progress 14-Sep-05
25 Patient Progress 14-Sep-05 r
26 Patient Progress 14-Sep-05
27 Patient Progress 14-Sep-05
28 Patient Progress 14-Sep-05
29 Patient Progress 14-Sep-05
tems 1-20 (of 40)
[« 1 [EISEE: >

Clinics

Ambulatory

Diagnostic

Legal

Correspond

Archive

To add a bookmark to a single
document:

1. Navigate to the document you wish
to bookmark, click on the Action button
and select Bookmark from the drop-
down list.

2. The Bookmark icon l will now appear next to

the selected document.

Clinical Staff User Guide — Clinical Patient Folder (CPF)
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1.4 Bookmark All

1. Navigate to the list of documents you would like to bookmark from within the patient
record, e.g. all document related to an episode of care.

2. Click on the Action button and select Bookmark All.

SUNSHINE, PEGGY

URNO: 20379433 (ACT), Sex: F, DOB: 14-0Oct-1924

Patient : Admission Episodes : 51685198

Summary
| v Add w Action I
—
Emergency
Filter : ALL
L6A End | More Info 105
i — ~ Admission
Page Des
Bookmark All
:; Eg: Remove Bookmark : -C“m(s
1 |den | Remove All Bookmarks 5 I
2 Identification Sheet 01-5ep-05 bl
5 General Conditions of Admi... 01-Sep-05 I
6 General Conditions of Admi__. 01-Sep-05 m
3 Inpatient Election Form A 01-Sep-05
4 Inpatient Election Form A 01-Sep-05 _
16 ED Continuation Sheet 01-Sep-05 Legal
17 ED Continuation Sheet 01-Sep-05 |
18 ED Continuation Sheet 01-Sep-05 I
19 ED Continuation Sheet 01-Sep-05 Correspond
20 ED Continuation Sheet 01-Sep-05 F
21 ED Continuation Sheet 01-Sep-05 Archive
22 ED Continuation Sheet 01-Sep-05
23 ED Continuation Sheet 01-Sep-05
13 Ambulance Case Slips 01-Sep-05
11 ED Direct Admission Form 01-Sep-05
12 ED Direct Admission Form 01-Sep-05
24 ED Triage & Observations... 01-Sep-05
tems 1-20 (of 66)
[ B (2][3][4] o4 >
SUNSHINE, PEGGY All documents that the logged in user has access to view

URNO: 20379433 (ACT), Sex: F, DOB: 14-O«

will be Bookmarked, as shown to the left.

Patient - Admission Episodes - 51685198

Summary
&~ v Add w Action w I
e AL messe  Note: Bookmark All may bookmark documents on

L6A Endocrinol... (NEU) : 01/09/2005 ~ 14/09/2005

«msim | SUbSequent pages where applicable.

Page Description Date

14 ED Notes Alert 01-8ep-05 i Clinics

15 ED Notes Alert 01-Sep-05 Q I

1 Identification Sheet 01-Sep-05 (N —
Identification Sheet 01-8ep05 [ Ambulatory

5 General Conditions of Admi... 01-Sep-05 [ ¢

6 General Condiions of Admi... 01-Sep-05 [ oot

3 Inpatient Election Form A 01-Sep-05 W

4 Inpatient Election FormA ~ 01-5ep-05 [ pesmnn

16 ED Continuation Sheet 01-Sep-05 [ Legal

17 ED Continuation Sheet 01-Sep-05 ﬂ |

18 ED Continuation Sheet 01-Sep-05 (] T—

19 ED Continuation Sheet 01-Sep-05 [ Correspond

20 ED Continuation Sheet 01-Sep-05 W I

21 ED Continuation Sheet 0182005 [ archive

22 ED Continuation Sheet 01-Sep-05 W

23 ED Continuation Sheet 01-Sep-05 ﬂ

13 Ambulance Case Slips 01-Sep-05 Q

11 ED Direct Admission Form  01-Sep-05 [}

12 ED Direct Admission Form 01-Sep-05 ﬂ

24 ED Triage & Observations... 01-Sep-05  [i]

4]« B2][2]] o >
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1.5 Bookmark Notes

You are able to add notes to any of your bookmarks by
[ 3ot | s E] clicking on the Add Note link at the top of a

bookmarked document.

| Save |
128 left

Add your note and click Save.

W Cloze Note | 15-Mar-19 02:39pm J

SUNSHINE, PEGGY

URNO: 20379433 (ACT}, Sex: F, DOB: 14-Oct-1984

Patient : Admission Episodes @ 51635198

A | (W Add = Action w After you have saved your note, the
Filter - ALL bookmark icon will change to =
L&A Endocrinol... (NEU) : 01/09/2005 ~ 14/09/2005
Page Description Date
14 ED Motes Alert 01-Sep-05 N
15 ED Motes Alert 01-Sep-05 [ﬂ
|dentification Sheet 01-Sep-05 [ﬂ
Identification Sheet 01-Sep-05

11.51 Important Information About Bookmark Notes

Bookmark Notes are not intended to capture information that should be included in the
patient record. Please do not save any information that belongs in the patient record in a
bookmark note.

e Bookmark Notes are only displayed to the user who created the note. You are the
only one who can see your bookmark notes. No other users, including system
administrators or the Health Information Service will be able to access or view your
bookmark notes.

e Bookmark Notes cannot be printed or exported.

e The date displayed on a Bookmark Notes is the date of the most recent note, earlier

dates are not saved.
e If you delete a bookmark all attached notes will also be deleted.

e Bookmarks and Bookmark Notes are specific to the patient they are created for. If
the document is moved to another patient record via the maintain section, the
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Bookmark and Note will be lost.

e Bookmarks and any associated bookmark notes are retained when documents are
modified, merged or restricted

1.6 Removing a bookmark
Bookmarks can only be removed by the user who added them. Bookmarks can be removed

from a single document or an entire list of documents.

They can be removed in the following ways:

e From individual document
e From the Cover Section of the Patient Summary
e From the My Bookmarks list

e From a listof documents

11.61 From a Document List

1. Highlight the document you wish to remove a bookmark from.

2. Click on the Action button.

3. Select Remove Bookmark or Remove All Bookmark from the drop-down list.

SUNSHINE, PEGGY

URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1954

Patient : Admission Episodes : 51685198

12 ED Direct Admission Form 01-Sep-05
24 ED Triage & Observations... 01-Sep-05

Summary
a»n v Add w Action I
—
| Emergency
Filter : ALL
LGA End | More Info 105
~ Admission
Page Des Bookmark
Bookmark All

:; Eg: Remove Bookmark --Cllm(s
1 |den | Remove All Bookmarks 5 [ﬂ I
2 Identification Sheet 01-Sep-05 [ Ambulatery
5 General Conditions of Admi... 01-Sep-05 I
6  General Conditions of Admi... 01-Sep-05 [ st
3 Inpatient Election Form A 01-Sep-05 Q |
4 Inpatient Election Form A 01-Sep-05 [N p—
16 ED Continuation Sheet 01-Sep-05 [ﬂ Legal
17 ED Continuation Sheet 01-Sep-05 B
18 ED Continuation Sheet 01-Sep-05 [ M—
19 ED Continuation Sheet 01-Sep-05 [ | Correspend
20 ED Continuation Sheet 01-Sep-05 Q T
21 ED Continuation Sheet 01-Sep-05 (Al Archive
22 ED Continuation Sheet 01-Sep-05 [ﬂ |
23 ED Continuation Sheet 01-Sep-05 Q
13 Ambulance Case Slips 01-Sep-05 (Al
11 ED Direct Admission Form 01-Sep-05

A

[

tems 1-20 (of 66)

CIE] n234.'3fi > )

4. The Bookmark icon will no longer appear next to the select document/s.
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11.6.2 From My Bookmarks

From the My Bookmarks list you can remove individual bookmarks, or all bookmarks that

you have added.

1. Navigate to My Bookmarks. See Section 10.1 Viewing Bookmarks for more information.

2. A list of all bookmarks associated with your profile will be displayed.

My Bookmarks

|

Logout
Clinical
User

-Enter UR-

Advanced Search
Fatient List

Search b

My Details a

My Profile
My Bookmarks

Support v

Description

SUNSHINE, PEGGY (20379433 - ACT)

‘Weight Graph or Chart
Ideniification Sheet

Physiotherapy Assessment Form

Date Origin

14-Sep-05 51685199
14-Sep-05 51685199

27-Feb-19 Ambulatory

Items 1 -3 (of 3)

3. Highlight the bookmark that you would like to

Origin

51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198
51685198

remove. Or skip to Step 4 if you would like to remove
all bookmarks.

4. Select Action and click on Remove Bookmark or
Remove All Bookmarks.

5. The selected bookmarks will be removed from your
My Bookmarks list.

tems 1 - 20 (of 69

Action
Date

Mare Info

Remove Bookmark CT)
| | Remove All Bookmarks - 01-Sep-05
| 01-5ep-05
| 01-Sep-05
e oo 01-5ep-05
Patient Progress 01-Sep-05
Inpatient Election Form A 01-Sep-05
Inpatient Election Form A 01-Sep-05
Patient Progress 01-Sep-05
Patient Progress 01-Sep-05
Patient Progress 01-Sep-05
Patient Progress 01-Sep-05
Patient Progress 01-Sep-05
Patient Progress 01-Sep-05
Patient Progress 01-Sep-05
Patient Progress 01-Sep-05
General Conditions of Admission 01-Sep-05
General Conditions of Admission 01-Sep-05
IV Fluid & Addifive Order Charis 01-5ep-05
IV Fluid & Additive Order Charis 01-5ep-05
IV Fluid & Additive Order Charts 01-5ep-05

4 4 n 2|[3][4]..of4

>

M
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12 Electronic Forms (eForms)

Depending on your user permissions, the CPF application allows you to access Electronic
Forms (eForms) and enter clinical information directly into the application.

12.1 eForm Selector Tool

To add an eForm to a patient record, navigate to the section you would like to add the form
then click on the Add button.

Logout SUMSH"‘IE. PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-0Oci-1984
ser
Patient . Admission Episodes | 51685212 Summary
-Enter UR- |
I
Advanced Search Emergency

FPatient List
Forms

Search - Assessment Aleohol & Drug Admission
Program

My Details a1 Community/Forensic i Clinics
2 Community Care Order - I
3 Care Plan - Care I
My Profile 4 Ambulatory
My Bookmarks 6 Education Checklist Pre-Di... 14-Mar-19 & |
- S
Support - i Med Chart Medication Record 15-Jun-16 Diagnastic
I
Legal
I
Correspond
Archive
tems 1-6 (of 6)
g 1 )

In the dropdown box that appears, start typing the name or part of the name of the form
required. When the name of the form is displayed click on it and it will be opened in the
viewing panel.
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12.2 Adding an eForm

1. Navigate to the section (and episode if applicable) you would like to add an eForm

to.
2. Click on Add and select the required eForm from the list.

Logout SUNSHII"IE. PEGGY

Clinical URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984
User

Patient : Admission Episodes : 51685212 B
-Enter UR- o~ v Add w Action w I
I
Advanced Search . _ | Emergency
Patient List Fiter - ALL !
L&A End | Forms Mé
Assessment Alcohol & Drug A Admission
Page Des  program
M)" Details A 1 Iden | Community/Forensic i Clinics
2 |den | Community Care Order - W |
3 |den | Care Plan - Care i I
My Profile
MY Bookmarks 4 Identification Sheet 07-Jun-16 L
¥ G Education Checklist Pre-Di... 14-Mar-19 4 ©
Support - 5 Med Chart Medication Record 15-Jun-16 _Diagmm(
I
Legal
I
Carrespond
Archive

ltems 1-6 {of 6)

[ B o >

3. Enter information into the relevant fields, click on Save.

SUNSHINE, PEGGY
URNO: 20379433 (ACT), Sex: F, DOB: 14-0ct 1984

[ Infomedic - Clinical Patient Folder - Gosgle Chrome.

popup.htm#?mode=add. Name=CPF, =Diabetes_Group_Education_Checklist_Step1_Educator8ipatientld=ACT:203794338&sectionld=Am...

SUNSHINE, PEGGY

URNO: 20379433 (ACT), Sex: F, DOB: 1984-10-14

@ https://tstapp314vs.test act.gov.au/udr/efor

Diabetes Group Education Checklist Step 1

Date and time:
p1/212019 @ |22457pm @

Please indicate the relevant Health Centre attended:
CHC O PCHC © TCHC © BCHC

Aim:
To provide information in a group setting to assist individuals with a recent diagnosis of type 2 Diabetes to self-manage the condition
Informed of services offered by ACT Diabetes Service, and how to contact [ locate services
Information provided about diabetes health care team
Informed of basic pathophysiology of diabetes including the different types of diabetes
Discussed diagnosis - based on fasting / random levels or oral glucose tolerance test
Discussed concept of insulin resistance, and reasons for developing insulin resistance
Informed of signs and symptoms of hyperglycaemia and importance of following up symptoms
Discussed components of diabetes self management plan including: healthy eating regular physical activity, home blood glucose monitoring, stress management, role of medications and importance of managing blood
pressure and lipids
Informed of National Diabetes Supply Scheme NDSS including sub agents
Explained appointment process
Resources provided:
Whatis diabetes
Blood glucase monitor(s) information
NDSS form

1 Diabstes medication(s)
11 NDSS outlt st wClear | [ vaidwe | [ ciose | “ -

I Frarcica
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The form will now appear in the list for forms for that section/episode.

SUNSHINE, PEGGY

URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984

Patient © Admission Episodes @ 51685212

Summary
"l D e 000 Y, — Please indicate the relevant Health Centre  Date & Time:
3 Emergency 3
Filer © ALL | attended: Friday March 15, 2019 15:35'51
L6A Endocrinol... (ENT) : 07/06/2016 ~ 15/06/2016 BCHC
Admission
Page Description Date
1 Identification Sheet 07-Jun-16 Clinics Aim:
2 Identification Sheet 07-Jun-16 | o - . I ; . -
3 \dentification Shest 07-Jun-16 | s— To provide information in a group sething to assist individuals with a recent diagnosis or pre-
4 Identification Sheet 07-Jun-16 Ambulatery diabetes to self manage the condition. Pre-diabetes includes impaired fasting glucose (IFG) and
6 Education Checklist Pre-Di... 14-Mar-19 & impaired glucose tolerance (IGT)
7 Education Cheeklist Pre-Di... 15-Mar-19 (g w
5 Med Chart Medication Record 15-Jun-16 .
ea Lhart Medication Record To-Jun ! Learning Outcomes:
_Lm, By the end of this session participants should have an increased knowledge of dietary and
! lifestyle management of Pre-Diabetes to manage their condition and to prevent or delay
— rogression to T 2 Diabetes.
Correspond progf s
Archive (0 Discussed diagnosis - based on fasting/random levels or oral glucose tolerance test
! (® Discussed the basic pathophysiology of Pre-Diabetes and Type 2 diabetes
O Informed of risk factors for developing Type 2 diabetes
O Informed of risk factors for heart disease
(O Discussed concept of insulin resistance and reasons for developing insulin resistance
e T (of T
ltems 1-7 (of 7) (® Discussed signs and symptoms of hyperglycemia and importance of following up symptoms
4/« n of 1 AL (& Informed of why a healthy eating plan is important

* Helps slow/prevent progression to diabetes
+ Provides adeguate nutrition for a healthy lifestyle
« Helps control blood fats “ o

This document is Open:

12.3 To edit an existing form

1. Select the form you would like to edit from the list of documents for the section/
episode.
2. When the form is displayed select Edit.

SUNSHINE, PEGGY Education Checklist Pre-Diabetes Group “Vm-

URNO: 20379433 (ACT), Sex: F, DOB: 14-0ct-1984

- ~
Patient : Admission Episodes : 51685212

summary
Sl At lfcione — Please indicate the relevant Heaith Centre  Date & Time:
Emergency )
Fier  ALL I attended: Friday March 15, 2019 15:35:51
L6A Endocrinol...[ENT) : 0710612016 ~ 151062016 BCHC.
Admission
Page  Description Date
1 Identiication Sheet 07-Jun-16 Clnics Aim:
2 Idenfication Sheet 07dunts L .
3 Identification Sheet 07-Jun16 — To provide information in a group setting to assist individuals with a recent diagnosis or pre-
4 Identification Sheet 07-Jun-16 Ambutatory diabetes to self manage the condition. Pre-diabetes includes impaired fasting glucose (IFG) and
3 Education Checklist Pre-Di... 14-Mar-19 & = impaired glucose tolerance (IGT)
7 Educalion Checkiist Pre-Di... 15:Mar-19 (oot
5 Med Chart Medication Record 15-Jun-16 PN O Licomes:
_“w By the end of this session participants should have an increased knowledge of dietary and
I lifestyle management of Pre-Diabetes to manage their condition and to prevent or delay
—
pr— progression to Type 2 Diabetes.
T O Discussed diagnoss -based on fastinglrandom level or oral glucose tolerance fest
& Discussed the basic pathophysiology of Pre-Diabetes and Type 2 diabetes
O Informed of fisk factors for developing Type 2 diabetes
O Informed of risk factors for heart disease
- o of dreasons for resistance
Htems 17 (of @ and symptoms of . 0 up sy
< 1 B > & Informed of why a heallny ealing plan s important

+ Helps slow/prevent progression to diabetes
+ Provides adequate nutrition for a healthy lifestyle
‘ + Helps control blood fats “ .

This document is Open:
Close

3. Edit the form, click Save to save the changes.
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12.4  eForm Formatting and Spell Check

Formatting options are available for eForms with free text options such as Patient Progress
Notes. In addition to formatting you are able to spell check your entry using the spell check
icon at the bottom of the text box.

SUNSHINE, PEGGY 1. To use the spell check
URNO: 20379433 (ACT), Sex: F, DOB: 1984-10-14
ITRT=m— function, click on the Spell Check
- button.
~ Patient Progress 2
* Program / Clinical Unit:  Visit date: Visit time:
A 1532019 = 340:15pm © 2. The screen to the left will be
Notes: displayed if a spelling mistake is
B 7 Y S = = i i found.
Paragraph  ~ T, Arial ~ 11pt ~ A~ I~
® M o § B x ¥x E = =
N 3. Select the correct spelling and
click on Change or the
v
. appropriate option. The spell
Spellcheck checker will continue through
_ the document alerting the user
~ Signature . X
to other spelling mistakes.
Author Date Time
User Clinical - 15/3/2019 15:40:15
* Designation group: * Designation: 4 When the Spe” CheCk IS

Plesse oo M vaidee || close | . complete the following message
will be displayed. Click on Done.

Note: When the user corrects the spelling of a word in the spell checker window, the original
spelling will continue to be displayed in the spell check window even though it has been
changed in the document.

| Spelling
Not in i x
dictionary: s is a splling .
mistake .
Change to: spaling
; spaing B
Suggestions: o 2
spiing
sping -
Spelling
Done spell checking
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13

Growth Charts

The CPF application has a Growth Chart function that allows you to collate age, length,
weight and head circumference details over a period of time and allows you to plot the

results against standardised graphs.

When creating a Growth Chart, please consider the following points:

Growth Chart data must be added to the data table in chronological order

If an incorrect value is added, the you can select the edit last row option to edit the
previous entry

All other entries cannot be edited

When printing a Growth Chart the table view, chart view and patient details are
displayed

The CPF application has the following Growth Charts:

13.1

Boys in Utero Growth Chart 24-42 Weeks
Boys Growth Chart 2-18 Years
Girls in Utero Growth Chart 24-42 Weeks
Girls Growth Chart 2-18 Years
Girls/ Boys WHO charts Birth to 2-year-old length for age
Girls/Boys WHO charts Birth to 2-year-old weight for age
Girls/Boys WHO charts Birth to 2-year-old head circumference for age
Girls/Boys 2-20yrs CDC charts weight and height for age
Girls/Boys 2-20yrs CDC charts BMI for age
Creating a Growth Chart

From the Diagnostic Tab in the patient record click on the Add dropdown box. See
5.4 Menu Tabs for more information.

Under Charts select the type of Growth Chart you wish to create.

Note: The following warning message will be
displayed if the selected chart already exists in
the patient record.

r — ™
Message from webpage lﬁ

‘ [ 1 chart(s) of this type already exists for this patient.
o The location of these chart(s) are listed below.
| - Outpatients

‘ OK Cancel
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3. Click OK to continue creating a new chart or Cancel and locate the existing chart. To
search for the existing chart use the Filter. See Section 8: Filtering Document Types for
more information.

4. The growth chart Data Table will be displayed in the document viewing area. Click on
the Add button.

SONSEINE el Girls Growth Chart; 2-20 Years (electronic)
URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984

Patient : Diagnostic Summary
a v Add w||  Action w Data table

Emergency
Eilter © ALL |
Test Type Date Time Admission

Add

Non TCH Test Result 20-Feb-19 I
Rad Unauthorised Thro...  05-Jul-13 Clinics
Non TCH Test Result 31-Oct-11 | Date Age (years/months) Height (cm) Weight (kg) Head Circ. (cm) Height Vel. (cmiyr) BMI (kg/m2)
Non TCH Test Result 08-Feb-10 —
Non TCH Test Result 15-Jun-08 Ambuiatory | No data has been recorded yet.
Non TCH Test Result 21-Feb-05 |
Non TCH Test Result 15-Dac-01 —
Rad Final Abdomen and.. 25-Dac-00 Diagnostic
Non TCH Test Result 02-Feb-99
Non TCH Test Result 01-Jan-99 Legal
Non TCH Test Result 24-0ct-86 |
Non TCH Test Result 01-May-85 —

Correspand

Archive

ems 1-1 12)
u[e [ 1 Pl >

5. Enter the relevant details, then click Save.

Girls Growth Chart; 2-20 Years (electronic)

Data table

Add Edit last

Date Age (years/months) Height (cm) Weight (kg) Head Circ. (cm) Height Vel. {cmiyr) BMI (kg/m2)

15-03-2019 ™ 2 [v]ro

D N -
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13.2 Parental Height

When completing a Growth Chart for 2-20 Years, you will be given the option of adding

parental height. This option appears when the chart is first saved.

1. After saving the Growth Chart, details can be added by clicking Add.

SUNSHINE, PEGGY

URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct-1984

Patient - Diagnostic

&S v Add w Action w
Filter © ALL

Test Type Date Time
Girls Growth Chart; 2-20... 15-Mar-19  16:04
Non TCH Test Result 20-Feb-19

Rad Unauthorised Thro...  05-Jul-13

Non TCH Test Result 31-Oct-11

Non TCH Test Result 08-Feb-10

Non TCH Test Result 15-Jun-06

Mon TCH Test Result 21-Feb-05

Non TCH Test Result 15-Dec-01

Rad Final Abdomen and... 25-Dec-00

Non TCH Test Result 02-Feb-99

Non TCH Test Result 01-Jan-99

Non TCH Test Result 24-Oct-86

Non TCH Test Result 01-May-85

E] a

of 1

Summary

Emergency

Admission

Clinics

Ambulatory

Diagnostic

Legal

Carrespond

Archive

Girls Growth Chart; 2-20 Years (electronic)

Data table Charts Comments

Parental Height

Female Height (cm).

Male Height (cm):

Add Edit last
Date Age (years/months) Height {cm) Weight (kg) Head Circ. (cm)
15-03-2019 19yr/0 170.0 86.0

2. After entering the required parental height data and click Save.

Data table

Charts

Parental Height

Female Height (cm):

Male Height {cm):

XD N -

Add

Date

15-03-2019

Edit last

Age (years/months)

19yrf0

Comments

Height Vel. cmiyr)  BMI (kg/m2)

Height (cm)  Weight (kg)  Head Circ. (cm) Height Vel. (cmiyr) BMI (ko/m2)

170.0 86.0

3. This information can be changed at any time by clicking on Edit, making the required

changes and clicking Save.

Note: This option is available for Growth Chart 2-20 years only and is configurable so may not

appear for all users. Please see your system administrator for further information.
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13.3 Add to an existing Growth Chart

Click on the Growth Chart you wish to add to, the growth chart data table will be displayed in
the document viewing area. Click on the Add button, and enter the relevant details, then click
Save. See 12.1 Creating a Growth Chart for more information.

Sl LS P St ey Girls Growth Chart; 2-20 Years (electronic)
URNO: 20379433 (ACT), Sex: F, DOB: 14-Oci-1984

Patient : Diagnostic

Summary

allw Add w Action w | Data table Charts Comments
—

§ Emergency

Filter : ALL | Parental Height

Test Type Date Time Admission Female Height (cm)’

Girls Growth Chart; 2-20.. 15-Mar-19  16:04 Mals Height (cm):

Non TCH TestResut  20-Feb-19 . e rieignt (cml-

Rad Unauthorised Thro...  05-Jul-13 |

Non TCH Test Result 31-0ct-11 e =

Non TCH Test Result 08-Feb-10 Ambulatory

Non TCH Test Resuit 15-Jun-06

Non TCH Test Result 21-Feb-05 . aa
Non TCH Test Result 15-Dec-01 Diagnostic

Rad Final Abdomen and. . 25-Dec-00

Non TCH TestResull  02-Feb-89 Frmmm— Date Age (yearsimonths)  Height(cm)  Weight(kg) Head Circ.(cm)  Height Vel. (cmiyr)  BMI (kg/m2)
Non TCH TestResult  01-Jan-99
Non TCH TestResull  24-Oct-86 | —— 19yr /0 170.0 86.0
Mon TCH Test Result 1-May-85 Correspond
Archive
ems 1-13 (of 13
K 1 By >

13.4 View a Growth Chart

Click on the growth chart you wish to view. Click on the Charts tab and click on the Change
view drop down menu and select the type of chart you wish to view.

SUNSHINE, PEGCY Girls Growth Chart; 2-20 Years (electronic)
URNO: 20379433 (ACT), Sex: F, DOB: 14-Oct- 1984

Patient : Diagnostic

Summary
a~ v Add w Action w I Data table Charts Comments
I
Emergency
Filter = ALL | Select a chart view:
Test Type Date Time Admission (‘J r
Girls Growth Chart: 2-20... 15-Mar-18  16:04 r Head Circ. for Age
Non TCH Test Result 20-Feb-19 Clinics Height Vel. for Age
Rad Unauthorised Thro...  05-Jul-13 Height for Age
Non TCH Test Result 31-Oct-11 | Weight for Age
Mon TCH Test Result 08-Feb-10 Ambulatory
Mon TCH Test Result 15-Jun-06 I
Non TCH Test Result 21-Feb-05 —
Non TCH Test Result 15-Dec-01 Diagnostic
Rad Final Abdomen and... 25-Dec-00
MNon TCH Test Result 02-Feb-99 Legal
Non TCH Test Result 01-Jan-99 !
Non TCH Test Result 24-0Oct-86 S
MNon TCH Test Result 01-May-85 Correspond
Archive

4 B oo >
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The selected chart view will be displayed.

Girls Growth Chart; 2-20 Years (electronic)

Data table Charts Comments
’ Select a chart view:
’
’ 2 to 20 years: Girls NAME
Body mass index-for-age percentiles RECORD #
’ Date Age Weight Stature BMI* Comments
BMI—|
| =N
’ 97 34—
. 33 ol
’ -
=P 32—
| e
*To Calculate BMI: Weight (kg) + Stature (cm) = Stature (cm) x 10,000
or Weight (Ib) = Stature (in) + Stature {in) x 703 - 30 —
7 - 29 —_—
= == 28 —|
BMI = 8
— 27 = —
— 26 85 26—
25 = z’z 25 —
ra g lk P
— 24 - = o 75 24 —
e 23 Z i - £ 11 23 e
| 22 Z — > = 20 _|
> ~ 7 so——F
— 21 % = 21—
— 20 ~ = === 20—
Z 7 iz 25
— 19— s = - = 19—
] Z - 10
L 18 1!::&‘2? = 18—
p ——— - 17
I —_ e
16 = — 16
— 15 # Z',? 15—
: ====:2 ==
— 145 —+= 14—
—
—1a 13—
—12 12—
kg/m* AGE (YEARS) kg/m*
2 8 4 § 6 7 8 % 10 11 12 13 14 16 168 177 18 W9 W@
Published May 30, 2000 (modifisd 10/16/00). }
SOURCE: Developed by the National Center for Health Statistics in collaboration with CD C
the National Center for Chronic Disease Pr jon and Health F ion (2000).
tp:f dc. SAFER*HEALTHIER: PEOPLE
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13.5 Growth Chart Help

You can go directly to the Help Guide from a growth chart by clicking on the help icon.

Girls Growth Chart; 2-20 Years (electronic)

Data table
)
Add Edit last
Date Age (years/months) Height (cm) Weight (kg) Head Circ. (cm) Height Vel. (cmiyr) BMI (kg/m2)
15-03-2019 = 2 [v]ro [v]

14 Record has been modified

CPF is a web-based application, for this reason it is possible that the information being
viewed on a page is out of date. If you attempt to make a change to a patient record that
has been changed by someone else since you opened the page, the system will display a
warning and refresh the current page with the updated information.

Note: Any change you have made will not be applied to the application and will need to be re-
applied.
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